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INNOJIOKEHHME
O IPUEMHOU KOMHUCCHH
10 06pa3oBaTeIbHbIM IPOrPaMMaM BbICIIEro 00pa3oBanus —

(YpoBeHb MOAroTOBKH KaJpOB BbIcHell KBannduKkanum) mporpaMmMam opAHHATYPhI
®Ir'B0Y BO IICHGIMY um. ULIL IMaBaosa Mun3sapasa Poccun

(PerucTtpaioHHBIH Ne jjé’ «ﬁ » o3 20 iﬁ)‘;)

1. O6mue monoKeHus

1.1. Hacrosimee ITonoxeHne peryaupyeT nopsnox pabots! [I[pueMHON KOMHCCHH, KOTOPAs
OpraHm3yeT IpUEeM NOCTYIAIOIINX UL 06y4enus 10 00pa3oBaTebHBM MPOrpaMMaM BBICIIETO
obpa3oBanus (ypOBEHb IOArOTOBKH KajpOB BHICIIEH KBamudUKanuu) — Iporpammam
opmunatyper B ®T'BOY BO IICIIGIMY wum. HIL Ilasnosa Munsgpasa Poccun (manee
COOTBETCTBEHHO - IIpHeMHas KOMHUCCHS W KOMHCCHA H Y HUBEPCHTET).

1.2. Ilpuemuasi KOMHUCCHS B CBOeH paboTe PyKOBOJACTBYETCH denepalbHBIM 3aKOHOM OT
20.12.2012 Ne 273-®3 «0O6 o6pasosanum B Poccuiickodi ®enepauuu»,  HOPMATHBHO-
IIPaBOBHIMH  AKTaMH, PErTaMEHTHPYIOIIMMM — TIOPANOK — OphreMa  Ha oOyueHue IO
06pa3oBaTebHBIM IPOrpaMMaM BEICITEro o6pasoBaHis (YPOBEHb MOJATOTOBKH KaJpoB BhICIIEH
KBaIMUKAIMU) — [porpaMMaM OpJMHATYpHl (Haiee nporpaMma(Mbl)), HHBIMH HOpPMaMH
NElCTBYIOIEro  3aKOHOJATENbCTBA,  YCTaBOM  YHHBEPCHTETa, [IpapmwiamMu  mpHeMa
VHHBEpCHTETa HA COOTBETCTBYIOMIMM yd4eOHBIA TOJ, HACTOAIMM [TonoxxenueM H WHBIMH
JIOKATGHBIMH HOPMATHBHBIMU aKTaMK Y HUBEPCHUTETA.

1.3. B cBoeii pabore IIpreMHas KOMHCCHs OO€CICUHBACT coOmrofieHue IIpaB rpaXxiaH,
ycranopnennsx Koncrurymued Poccuickoi denepanny, 3aKOHOZATETBCTBOM Poccuiickoi
deziepallu, IJIACHOCTH M OTKPHITOCTH MPOBEJICHUA BCEX MPOLCAYP oTbopa, 00BEKTUBHOCTH
OIIEHKH JIOCTHIKCHHUH [TOCTYIAIOIIHX.

2. Komnerenmust IlppeMHoi KOMHCCHH

2.1. TlpumemMHas KOMHCCHS OCYIIECTBJICT IPUEM 3afBHTENIEH Ha OCHOBAaHUHU
IpEeACTaBIEHHbIX IOKYMEHTOB.

2.2. B Iensgx 3amuThl CBOMX MpaB, NOCTYIAMOLIKE BIpaBe CaMOCTOSATEIBHO MM HEPes
CBOMX IIpeJICTaBUTENIECH obpamarscs IO BOIPOCaM, BXOAAIIMM B KOMICTCHIIHIO [TpuemHOH
KOMHUCCHH.

23. C [enbio MOATBEPXKIEHHS JOCTOBEPHOCTH [OKYMEHTOB, TpPEICTABIACMBIX
ocTynaomuMy, 1lpreMHas KOMHMCCHS OCYIIECTBIAET NPOBEPKY [OCTOBEPHOCTH CBEICHHUH,
yKa3aHHBIX B 3as4BJICHAHN O IPHEME, ¥ MOTMHHOCTH NOJaHHBIX IOKYMEHTOB, B TOM qucie MyTeM
obpameHdss B  COOTBETCTBYIOIIME  TOCYAapCTBCHHBIC HHGOOPMAI[MOHHEIE  CHCTEMBI,

rocyfapcTBeHHbIe (MyHHIMIATLHEIE) OPraHbl X OpraHU3aluH.
2.4, Ilpuem Ha obydeHHe OCYIIECTBISETCS B IOPSIKC, YCTAHOBICHHOM JIOKAILHBIM

HOPMaTHBHBIM aKTOM YHHBEPCHTETA Ha COOTBETCTBYIONIHNH yueOHBIH IO/,



3. Cocras IlpuemHON KOMHCCHH

3.1. CocrtaB IlpueMHON KOMHCCHH YHHBEPCHTETA €XErONHO YTBEPXKIACTCA NPHKA30M
pexTopa, KOTOpEIi siBisgercs InperncenareneM [IppeMHOM KOMHCCHH. B cocraB IIpuemHO#
KOMMCCHM BXOIST TAKKE 3aMECTUTENh (3aMECTHTENH) NpezcenaTeNsd, “WICHbl KOMHCCHH H
OTBETCTBEHHBIM CEKpEeTaph.

3.2. B cocrae [TpueMHO#i KoMUCCUU 0053aTEIEHO BXO/IAT:

— TIPOPEKTOP IO ITOCIEBY30BCKOMY 00pa30BaHMIO;

— JexaH (aKyJIsTeTa MOCIeBy30BCKOro 00pa3oBaHus;

— JMI@, OTBETCTBEHHbIE 33 OPTaHU3ALKIO yaeOHOM paboTh Ha MEUIIUMHCKOM (aKyIbTeTe
MHOCTPAHHBIX CTY/IEHTOB, JIe4e0HOM M CTOMATOJIOTHYECKOM (aKyibreTax;

— WHble  HAy4yHO-TIEJAaroruueckue  paGOTHEKM  YHHBEPCHTETA; PE/CTABHTEIb(H)
TIpeCTaBUTENbHBIX opraHoB oOydarommxcs (Cosera oOydaromuxcs w/mmm  [lepBuyHOR
npodcolo3Hoif  opramsamuu  ofywarommxcs ®  paborHukoB) (mamee IIpencrasutenb
TIpe/ICTABUTENBHBIX OPraHOB 00YYArOIIUXCS).

3.3. OTBercTBeHHBIA CEKpeTaph Ha3HA4aeTCd U3 9YUCjIa Hay4IHO-IIENAroruHuecKux
paGOTHUKOB ~YHHBEpCHTETa; IIpd HEOOXOAUMOCTH B  COCTaB [IpuemMHON KOMHCCHH
HazHauaeTcA(FOTCs) 3aMECTUTENB(JIM) OTBETCTBEHHOTO CEKpeTaps.

W3 upcna uneHoB IlpueMHOM KOMMCCHM HAa3HA4alOTCs JMIAa OTBETCTBEHHBIC 34
HHPOPMAIMOHHO-TeXHHIecKoe obecnieyenue [IpreMHON KOMUCCHH.

3.4. Jlng opraHu3aluy W TPOBEJEHHMs BCTYNHUTENbHBIX HCIBITAHUM IIPHKA30M PEKTOpa
YTBEpXKIAIOTCS COCTaBB INPEIMETHBIX OK3aMECHAIMOHHBIX M aNe/UIAIMOHHbIX KOMMUCCHI.
[ToNHOMOYHS M TIOPAMOK ACSTENBHOCTH IPEIMETHBIX 9K3aMEHAIMOHHBIX M alle/UIAIHOHHBIX
KOMMCCHH ONPENesIOTCS MOI0XKEHUAMH O HUX.

3.5. B cocraB HpHEeMHOH KOMHCCHH, 5K3aMEHAIMOHHOHW M AleUIiHOHHON KOMHUCCHMI
(nanee BMeCTe KOMHCCHH) MOTYT GBITh BJIIOYEHBI IIPEJICTABUTENH OPraHOB rOCYAapCTBEHHOH
pracTH  Poccuiickoii  (Dejepanud, MEIMIMHCKAX  OpraHM3al|d, MpO(EecCHOHATBHBIX
HEKOMMEPYECKHX OpraHu3alyif, HayJqHO-IeIarornieckue paboTHHKM APYTHX OpraHu3alMii.

3.6. Bo Bpems NpoBeIeHHS BCTYNHTEILHBIX MCIBITAHWA M 3a9MCICHUS IIOCTYTAIOMIHMX
paGOTHHUKH YHUBEPCUTETA, BKIIOYEHHbIE B COCTaB |IpneMHOM KOMHICCHH, HE MOTYT HAXOMUTECA
B OTIIYCKAX HJIH CITy>KeOHBIX KOMaHIUpPOBKaX.

3.7. Cpoxk mosHoMouwit ITpueMHON KoMUCCHE Y HUBEPCHTETA COCTABILIET OJIUH TOA.

4. Ilopsinox pabore! [IpuemHuoil KoMHCCHH

4.1. Pabora IlpueMHOM KOMHCCHH OPraHM3yeTCs B COOTBETCTBHM C IUIZHOM €€ paboTsl,
KOTOpBIi COCTAaBIISETCS OTBETCTBEHHBIM CEKPETapeM M BKIIOYaeT B CeOs:

- MEPOTIPUSATHSA I10 OPTraHU3aIMK OTYETHOCTH,

- HOArOTOBUTENbHEIE paboTE,

- TIpUeM JOKYMEHTOB,

- [IPOBEJIHHE BCTYUTENbHBIX HCIIBITAHME, KOHKYPCHOTO 0TO0pa M 3a9HCIICHH.

4.2. 3acenanus IIpueMHOH KOMHCCHH IPOBOSTCS IO MEPE HEOOXOAUMOCTH, a B IIEPHOA
IpueMa TOKYMEHTOB, IIPOBEICHHS BCTYIUTEIBHBIX HCIBITAHUH M 3a9MCIICHIS — HC PEXC 9EM 1
pa3 B 2 HeJIeIu.

3acenanue IIpueMHON KOMHCCHM CUMTAETCs MPABOMOYHBIM, €CIIM HA HEM NPHCYTCTBYCT
Gonee MOJOBMHEI OT obmero umcna wieHoB Komuccuu. Pemenus DpUHUMANOTCA MPOCTBIM
60IBIIMHCTBOM TOJIOCOB IPH HAIMYHH HE MEHee 2/3 IPHUCYTCTBYIOMHX.

4.3. 3acemanusa IlpuemHOM KOMHCCHMH OQOPMILIIOTCS — IPOTOKOJIOM, KOTOPBIH
moamuckiBaeTcs IlpeacenarenieM, OTBETCTBEHHBIM CEKPETapeM, JIMIIOM, BEAYIIUM HPOTOKOI, H
xparutcs B [IppeMHOH KOMHCCHH.

4.4. Pemenue IIpreMHON KOMMCCHH TIPHHEMAeETCs OOJBIIMHCTBOM INPUCYTCTBYIOIIHX Ha
3acenanuy wieHoB KoMuccuu.



4.5. Jlo wHavama npueMa JOKyMmMeHTOB IlpueMHas KoMuCCHs YHHBEpPCHTETa Ha
ouIMaANTEHOM caiiTe YHUBepcHTeTa H HHOOPMAIHOHHOM CTeHe (aKyIbTeTa IOCIEBY30BCKOTO
o6pa3oBanms pa3MelnaeT HHGOopManuio 00 OpraHu3aliy IpHeMa 0 IporpaMMamM OpAHHATYPEI,
YCTAHOBJICHHYIO JEHCTBYIOIIMMH HOPMATHBHBIMH aKTaMM, DPErJaMEHTHPYIOIMHMMH IOPSA/IOK
MOCTYILICHHS Ha COOTBETCTBYIOIIUH IO,

5. Monnomounst u pyHkun Ilpuemnoi KoMmuccuun

5.1. Ilpencenarenn IlpueMHONM KOMHCCHM OCYLIECTBIISET CIIEAYIOIIME IIOJTHOMOYHSA H
GbyHKIHM:

- PYKOBOIUT BCed IEATENbHOCTHIO IIpueMHOM KOMMCCHHM, HECET OTBETCTBEHHOCTH 32
BBHIIOJIHEHHE YCTAHOBIEHHBIX IUIAHOB Ipuema, coOmoneHue IlpaBun mnpuemMa u JIpyrux
HOPMATHBHBIX JJOKYMEHTOB 10 (DOPMHPOBAHHIO KOHTHHI€HTA 00Y4arOLIHUXC S,

- Ha3Ha4daeT OTBETCTBEHHOI'O CEKpeTaps U €ro 3aMmecTutelri(ei);

- yTBEpIKIaeT rofioBoi 1miaH paboTel [IpreMHON KOMHCCHM;

- YTBEpXIaeT IUIaH HHPOPMAIIMOHHO-TEXHHYECKOro obecneueHus IIpueMHOM KOMHECCHY;

- yIBEpIKaeT IJIaH MaTepHalbHO-6BITOBOrO 0becniedenus [IpueMHOM KOMUCCHH;

- ompemenser pexuMm pabotel [IpuemHOM KoMHCCHHM H CIyk0, oOecneyMBarOIInX
[IPOBEJCHHE TIpHEMa;

- pacmpezenseT 00S3aHHOCTH MeXIy wieHamu IIppeMHON KOMHCCHH B IIpeleNiax HX
KOMIIETCHIIUH;

- yTBepiKaaeT rpad ik BCTYIHUTEIBHBIX UCIIBITAHUIH;

- OCYyIIECTBIIAET 001Iee PyKOBOACTBO paboTOM 3K3aMEHAIMOHHBIME KOMUCCHSIMHU.

5.2. 3amecturens npeacenateisi IIpmemMHOH KOMHCCHH OCYIIECTBIIAET ClEIyIOLIHE
MOJIHOMOYHSA ¥ QYHKIHK:

- KoopauHupyet paboty IlpuemHON KOMHUCCHY;

- opranusyer moabOp M NPEACTABIIET HA YTBEP)KICHHME COCTaBBI HK3aMCHAUMOHHBIX H
aneJUISIIMOHHBIX KOMUCCHH;

- OpraHu3yeT ¥ KOHTPOJUPYET NOATOTOBKY IIPOBEJICHUIO BCTYIUTENbHBIX HCTIBITAHHH;

- OpraHu3yeT u3y4eHHe YWieHaMH KOMHCCHI HOPMaTHBHBIX JIOKYMEHTOB;

- ONpeneNseT NepedeHb [TOMEIICHUH UL MPOBEICHHS BCTYNHTEIBHBIX HCIbITAHMH, a
TaKKe HeobXomuMoe uX obopynoBaHHE;

- ofbecreuuBaeT XpaHEHHWEe W  H3TOTOBJIEHHE B  HEOOXOIMMOM  KOJIHYECTBE
[OJITOTOBUTEIBHBIX K3aMEHAIMOHHEIX MATEPUAIIOB, KaK JJOKYMEHTOB CTPOrO OTYETHOCTH;

- IpUHUMAET ydJacThe B 3acefaHusax [IpueMHoOl KoMHCCHH.

5.3. OTBeTCTBeHHBIH ceKpeTapb (3aMECTHTEeJH OTBETCTBEHHOr0 CeKperapsi)
IpreMHOii KOMHCCHH OCYLIECTBIIAET CIEAYIOIHE IIOTHOMOYMS U GyHKIUH:

- cocraBigeT romoBoi maH pabotel IlpuemHOll KomMCCHHM M IUIaHBI MaTepHallbHO-
TEXHUYECKOTO obecrieueH s IpueMa;

- TOTOBHT IIPOEKTHI IPHUKA30B PEKTOPA, KaCaIOMIHECH OPraHu3alMi U IPOBEICHUS IIPHEMa;

- opranm3syet y4efy ¥ HHCTPYKTaXk BCIIOMOTaTeNbHOTO epcoHana [I[pueMHOM KOMHCCHH;

- OpraEmsyeT IOATOTOBKY H THpaXHpoBaHHE OnaHKOB noKymeHTauuu [IpreMHOH
KOMMCCHH;

- opranusyeT HHpOpMaNHOHHYI0 paboTy IIpmeMHONW KOMHCCHH: BEIET NPHEM IPaXIaH,
CBOEBPEMEHHO [aeT OTBETHl Ha IIMCBMEHHEIE 3allpoChl TPaXJaH IO BOIpoOcaM IpHEMa;
yYacTBYeT B TOATOTOBKE K ITyOIHMKAIMK IPOCIEKTOB U APYTHX MH(POPMAIMOHHBIX MaTEPUAIIOB
[TpueMHOM KOMHCCHH;

- KOHTPONMMpYET NPaBHUIBHOCTh BEJEHHs MENONpoM3BoiCcTBa IIpueMHOM KOMHCCHH H
0(hOpMIICHHUS TMIHBIX JIe]T HOCTYIAIOIIHX;

- y4acTBYEeT B CBEpPKE JAHHBIX IIPU 3aIlONHEHHH CTATHCTHIECKHX (HOPM OTUETHOCTH LA
Mumnsnpasa Poccun 1 Murobprayku Poccun;
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- Oopramm3yer  IOJATOTOBKY  paclHCaHWs  BCTYINHTENbHBIX HCOBITAHUA |
Ipe3K3aMeHalHOHHbBIX KOHCYIbTAIUH;

- TOTOBHUT MaTepHalisl K 3aceaHusiM [IpueMHOM KOMHCCHH;

- IPMHMMAET yJacTue B 3aceianusx [IpueMHOR KOMUCCHH.

5.4. Unen IlpuemHol KOMHCCHH — JIHII0, OTBETCTBEHHOE 32 OPraHM3alMI0 yueOHoi
paGoTel Ha (QaKyabTeTe MOCHAEBY30BCKOro 00pa3oBaHMA OCYIIECTBIAET —CIICAYIOIHC
[OJHOMOYHS ¥ QYHKIMH:

- OpraHH3yeT M PYKOBOAWUT IpPO(GOPHEHTAIIMOHHOH paboTOX IO CHEMHATBHOCTSIM, IO
KOTOPBIM BEZETCS IOATOTOBKA Ha (DaKysbTeTe;

- IPUHUMAET y4yacTue B 3acefanusax [IpreMHOM KOMHCCHH.

5.5. Ynen IlpmemHoii KomMHcCHHM — 3aBeaylomuil npoduaHpyome kadenpoii
OCYIIECTBJISIET CIIEAYIOIIHE OTHOMOYHS U GyHKIMH:

- IPHHAMAET TIPO(OPHEHTAMOHHYIO PabOTY 1O CHIEUANBHOCTH (aKyIbTeTa;

- IPUHAMAET yJacTHe B 3aceJaHusax [IpueMHON KOMHCCHH.

5.6. Ynen IlpuemMHONl KOMHCCHHM - BeIyIHMH CHENHATHCT N0 JHCTAHIHOHHOMY
o6y4ennio YrpasieHusi HHPOPMAHOHHO-TEXHHIECKOro obecnedenus obecrnieduBaeT:

- 6ecriepeOONHYIO SKCIUTyaTalMi0 HEOOXOAUMBIX TEXHHYECKHX CPEICTB UL paboTHI ¢
(henepanpHO# 6a30ii JAHHBIX MO MEPBUYHOM aKKPEIUTAIMH BBy CKHUKOB (nanee — ®BJI [1A), a
TalOKe TOCTOSHHEIA KOHTPONH 3a OOECTeYeHHWeM ypOBHS 3alMIICHHOCTH HH(pOpMAIHH,
comepokaineiics B @bJI I1A;

- Ge30acHOCTh TEPCOHANBHBIX JAHHBIX YJaCTHHKOB IEPBUYHON aKKpEIHTAIMM NPH HX
obpabotke B OBJI I1A;

- IIpeJIOTBpaIIeH e HECAHKIIHOHHPOBAHHOTO 0CTyNa K HHPOPMAIMHU 1 (unm) mepenavu ee
JMIaM, He EMEIOIUM IIpaBa Ha JOCTYII K HH(OpMaluy;

- CBOEBpEMEHHOE OOHapyXeHHe HaKTOB HECAHKIIMOHUPOBAHHOI'O JIOCTYTIA K uHpOpMAITUH;

- IpemyIpeXIeHie BO3MOKHOCTH HEOIaronpuATHBIX MOC/EACTBHN HApYIICHMS MOpAKa
JocTyma K HuHpopMaluu;

- HeNONYIIEHHE BO3JEHCTBAA HA TEXHHYECKHE CPE/CTBA 00pabOTKH HHpOpMALlUH, B
pe3yibTaTe KOTOPOro HapyInaeTcs uX GpyHKIHOHMPOBAHHE;

- BO3MOYKHOCTb He3aMe IATEBHOTO BOCCTAHOBIEH! HHQOpMAaLH, MOTH(HIIUPOBAHHOH
VUTH YHHYTOXKEHHOM BCIIEICTBUE HECAHKIIMOHMPOBAHHOTO I0CTYTIA K HEeH;

- CBOEBpEMEHHOE BHECEHHE NAHHBIX 10 IpueMy B (enepanbHyio HHGOPMAITMOHHYIO
CHCTEMY TOCYIapCTBEHHON HTOTOBOM aTTECTAllMH U IIpHeMa (nanee — ®UC I'A u npuema);

- CBOEBPEMEHHOE IPOBEJEHHE MPOBEPKH PE3yJILTATOB NEPBUYHOH AKKPEIUTALMH BCEX
IIOCTYTIAIOIIUX U pacredaTka CIPaBoK O pe3ysbTaTax MPOBEPKH MOCTYIIAIOIHX, TIPOIICIIHX 110
KOHKYpPCY Ha BaKaHTHBIE MECTa IIPH IIOATOTOBKE IPHKA30B O 3a4HCIICHAH.

5.7. Ynen Ilpuemuoii kommccun - llpencTaBuTensb INPEACTaBUTCIBHBIX OPTaHOB
06yJaromuXcs OCYIIECTBIIAET CIIEAYIOIIHE ITOTHOMOIHS U GbyHKIMH:

- IPUHUMAET YYacTHe B CO3IaHUM yCIIOBHIi UL IPOBE/ICHAS BCTY U TEIBHBIX WCIBITAHUH B
BBIJIEJICHHOM ay{UTOPHH;

- yuacTByeT B 3aceianusax [IpueMHO#i KOMHCCHH.

5.8. Ynen [IpuemMHOii KOMHCCHH OCYIIECTBILAET CIIEAYIOIIME MOTHOMOYHA U byHKIHH:

- ygacTByeT B 3acejaHusx [[preMHON KOMUCCHH;

- BBITOJIHSIET 00A3aHHOCTH B MpEIeNiaX yCTAaHOBICHHON (yHKIINH.

6. BennomoraTenbHbIi nepconan IlpueMHoOM KOMHCCHH
6.1. Ina obecmeuenuss paborsl IpueMHOM KOMUCCHM IpPHKa3’OM PEKTopa 0 Hadaja
mpreMa JOKYMEHTOB YTBEP)KIACTCS BCIOMOTATENBHBIA IEpCOHAN IpuemHo#t xomuccuu. B
COCTaB BCIIOMOraTeIbHOrO IIepcoHana MOTYT BXOJHUTE!



—Hay4HO-TIelaroruyeckue  paboTHMKM  YHHBepcuTeTa  (Ipodeccopa, — IOLCHTSL,
ACCHCTEHTHI, CTAplIMe IIperojaBarTeNy, IpenofaBaTen Kadeap VYHMBEpPCHTETa, Hay4YHBIC
COTPY/IHHKH M J]aGOpaHThl Hay9IHbIX II0pas/ielleHui YHUBEPCUTETA);

—yue6HO-BCIOMOTaTeNb b nepcoHan kabenp YHuBepcuTeTa (CTapmue JabOpaHTHL,
nabopaHTsl, kKadeap YHUBEpCUTETA);

—pabOTHHKH CITyXObl TEXHHYECKOH TTOIIEPXKKH M CETEBOM 0€30I1aCHOCTH Y HUBEPCUTETA;

—oOyuaromuecss  (OpAMHATOPHI)  YHHBEPCHTETa, B  TOPSAJAKE,  YCTaHOBICHHOM
JNEUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

6.2. Kaaunarypbl OpAHHATOPOB U1 BKIIFOYEHUA B COCTaB BCIIOMOTaTENIbHOIO IIEPCOHANA
obcyxmarorcs ¢ npoQuIbHBIMEH KadenpaMu M OTBETCTBEHHBIM cCekperapeM IIpuemHOH
KOMHCCHH.

6.3. BcnoMoraTebHbIH NepCOHAJ 0CYIECTBJSAET caeaylomue pyHKmun:

- BRIIONHAET paboTy B [IpueMHO# KOMHCCHH IO 3aJaHHIO OTBETCTBEHHOI'O CEKpeTaps U
€ro 3aMeCTHTEIIEH;

- IIEXYPHUT 10 TeJae(QOHY «TrOpIYeH THMHUI Y,

- OKa3bIBaeT IOMOIIE COTPYAHMKAaM HH(POPMALMOHHOTO CTOJIA;

- OKa3plBaeT IIOMOINsL B 3allOJIHCHWH 3asiBICHHH M MPOBEPKE JOKYMEHTOB,
MPEICTaBISIEMBIX ITOCTYIIAIONIHM,;

- OKa3pIBACT IIOMOIIb COTPYAHHKAM Ha CTOJIax NpHeMa JOKYMEHTOB,;

- OKa3bIBaeT MOMOIIb pabOTHHKAM apXHBa;

- OKa3bIBaeT NOMOIIb IIPH JONMYCKE B IOMEIIEHHMs A BCTYNHUTEIBHBIX WCIBITAHHN U
TI0JIa4H anesUIAIH;

- IC)KyPUT Ha BXOJIE B 371aHMs ayJUTOPH BO BPeMs BCTYIUTEIbHBIX UCIIbITAHHI;

- ohopMIsET HArTSIHYIO HH(OPMAIIHIO;

- MOZrOTABIMBAET MOMeleHust st paboThl IIpueMHOH KOMHCCHH.

7. MeponpusiTHs 110 OPraHH3ANMH NPHEMA MOCTY A IMMX

7.1. 3a Hememo [0 Hayala IpHeMa JOKYMEHTOB OTBETCTBEHHBIA CEKpeTaph BMECTE C
samecturensivi  1Ipencenartens IIpueMHOM KOMHCCHH pacrpeneisieT 00f3aHHOCTH MEXIy
qieHaMu IIpueMHOM KOMHCCHH M  BCIIOMOraTelbHBIM M[EPCOHAIOM IO  CIEHYIOIIHUM
HAIpaBJeHUsIM pabOoTEL:

- IOJIrOTOBKA JIMYHBIX JEJI IOCTYIArOIIHX;

- IpOBEpKA 3asBJICHUM;

- 0(pOpMIIEHHE JIMYHBIX eI IIOCTYIAIOMUX (110 OKHAM IIpUeMa);

- apxuB [IpueMHON KOMHCCHH;

- TexHAYeCKHUH cexperapuat [IpuemMHo# koMuccHu (BbIIa4a CIPABOK M H3BEMICHMH);

- rpymma HHQOPMAIMOHHO-TEXHHYECKOro obecrmedenus (MEKTPOHHAL obpaboTka
[OKYMEHTOB, apXHBHpOBaHUe 6a3 JaHHBIX, IIPOBEpKa CBUIETENECTB [1A, nepeniaya 3/IeKTPOHHOMU
0T4YeTHO# MH(OPMAIMK B KOHTPOJIUPYIOIIHUE OPTaHBl).

7.2. Ilna obecnedyenus pabotsl [IpreMHON KOMHMCCHM Ha BCTYNMTEIBHBIX HCIBITAHHUAX,
IIPOBOMMEIX YHHBEPCHTETOM CaMOCTOSTENBHO, (HOPMUPYIOTCS CIEAYIOIHE TIPYNIBL H3
BCIIOMOTaTEJIbHOTO IIepCOHaa:

- cexperapuart [IpueMHOM KOMUCCHU;

- IIeXYPHbIE II0 ayAUTOPHSM.

7.3. JInd TOCTYHAIOIIMX NPOBOJATCS KOHCYNbTAMK II0 COIEPKAHHIO IPOrPamMM
BCTYIUTENBHBIX HCIBITAHMH, IO IIPEIBSBIAEMbIM TPEOOBAHUAM M KDUTEPUAM OLCHOK.
IIpenogaBarei OTBEYAIOT Ha BOIPOCHI OCTYTIAFOITHX.

8. OTuerHocth IlpueMHOii KOMHCCHH
8.1. Tlo mroraM paGoTHl NPHEMHOH KoMuccHu (GopMUpyeTes OTUeT, KOTOPhIH MOIIEKHT
PacCMOTPEHHMIO Ha 3aCeJaHHH YUEHOTO COBETa Y HUBEPCUTETA.



8.2. Ananu3 pa6oThl [IpueMHOM KOMHMCCHH OCYIIECTBIIETCS HA OCHOBAHUM CIIEHYIOIIAX

JOKYMEHTOB:

- YcraBa YHUBEpPCHTETE;

- TIpaBui mpueMa B YHHBEPCHTET IO IPOrpaMMaM OpIMHATYphI Ha COOTBETCTBYIOIIHI
TOJI;

- JIOKYMEHTOB O KOHTPOJBHBIX LIH(dpax IpueMa Ha MecTa, HHHAHCHPYEMBIE 3a CYET
GIO/DKETHBIX AaCCUTHOBaHMH (eepanpHOro OIODKeTa M Ha MecTa C OIUIaTOH CTOMMOCTH
00yueHHUs ¥ yCTaHOBJIEHHOE KOJIMYECTBO LIEJICBBIX MECT;

- npuKa3oB 00 yTBepXKJAEHHMHM cocTaBa I[IpHeMHONW KOMHUCCHH, 9K3aMEHAIMOHHON H
arneuIsIMOHHOM KOMUCCUH;

- TUYHBIX JIET TIOCTYIAIOMIHX,

- IOTOBOPOB O LIeNIEBOM 00yUYEHUH;

- pacmucaHMs ~ KOHCYNTAallMii ¥  BCTYNMTENBHBIX  HCIBITAHMH, IPOBOJAMBIX
VHHBEPCHTETOM CaMOCTOSTEIBHO,

- HACTOANIEro IIOJOXKEHHs, IOJIOKEHHH 00 9SK3aMEHAMOHHOM M aleUIAIHOHHOM
KOMHUCCHSAX;

- 3K3aMEHALOHHBIX BEIOMOCTEH, PACTIMCAHHS ¥ IPOTOKOJIOB IPOBENECHMS alleIUIAIIUHI;

- IPUKAa30B O 3a49HCIICHHH.
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